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Draft-j 


•10/^lA9 


CENTRAL INTELLIOEPCK AQENCY 
Washington, D. C. 


ADMINISTRATIVE INSTR UCTION 

IO. ■■ 

Retirement Dsduotlons from U Uae a c li c r od funds. 


8UBJBCT1 

RESCISSIONi Adninl strative Instruction 

f i eltyvft 


I. datsd 26 August 1947* 


1. All employees paid from SfiB t fe u o h e r itf funds are subject to retire- 
■snt deductions as provided by law. Ths ourront deduotlon rats Is 6j< 



2 . ^Normally smployses may make deposits with the Treasurer of the 
UUited States to lover retlremont/dsduotlons for prior government service • 
lowever, for security reasons, jtaployeea of CIApald from wr^thni^ 




Hi 


ard^ prohibited/ from so doing Until i 



a. /Transfer is effeoted to a voudhered fund stat s within CIA. 

b. I The employee resigns or is transferred froathe Central 
Intelligence Agency./ 



funds/ 


res. 


X* failure to make deposits for past oreditable ssrvloe will not 
deprive employees of eredit for the service rendered but the annuity will 
be redueed by the amount sueh deposit would purchase. 

•bee t s te s i 



Veterans are given full or edit for military aervloe without retirement 

v^mioW u)«v« w.t tv\al« 

deductions provided they have at least five years service exclusive of adlitary 


service. 

3 %, Additional information can be obtained from the Civil Service Con- 
nlesion PUnphlet "Recent Changes in the federal Civil Service Retirement 
Systen" and from the Snployees or finanee Divisions. 

FQR tiie DIITOT0R/J^^^kA^yn’E^ci6ENCEs 
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Draft-1 


| 10/31 Al9 


CENTRAL INTELLIGENCE AGENCY 
Washington, D. C. 




ADMINISTRATIVE INSTRU CTION 

Retirement Deductions from Uoxouthered Funds, 


SUBJECTS 

RESCISSION: Administrative Instruction 


dated 28 August I 9 I 4 . 7 . 


1* All employees paid from umcouElioi^d funds are subject to retire- 
merit deductions as provided by law. The current deduction rate is 6% 
of gpoks salary* 

2 . Normally employees may make deposits with the Treasurer of the 
United States to cover retirement deductions for prior government service. 
However, for security reasons, employees of CIA paid from uwfe^eSd^funds 
are prohibited from so doing until: 

a. Transfer is effected to a voucher ed fund status within CIA. 

b. The employee resigns or is transferred from the Central 

Intelligence Agency, 

c# The employee retires, 

3. Failure to males deposits for past creditable service will not 
deprive employees of credit for the service rendered but the annuity will 


be reduced by the amount suoh deposit would purchase, mitm ihe employee 
elects to eliminate suoh service from credit under the retirement act.) ' 

Veterans are given full credit for military service withoutjr$^S« 

. . 'Ur&.L.esb * 


deduction^provided they have at least five years service exclusive of military 


service, 

Ut Additional information can be obtained from the Civil Service Com- 
mission Pamphlet "Recent Changes in the Federal Civil Service Retirement 
System” and from the Employees or Finance Divisions. 

FOR THE DIRECTOR OF CEpTORilf IlfEEIjI2*MCE : 
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CENTRAL INTELLIGENCE AGENCY 
Washington, D. C. 


ADMINISTRATIVE INSTRUC 
NO. I 


SUBJECT: Retirement Deductions from Unvouohered Funds, 


RESCISSION: Administrative Instruction 


dated 28 August l9kl 


CONCURRENCES : 



/on/ Nf. 




25X1A 
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UNCLASSIFIED RESTRICTED (CONF IDENTIAL^) SECRET 

(SENDER WIU CIRCLE CLASSII .TTPIPJOP AND-JIOTTtiM 1 


CENTRAL INTELLIGENCE AGENCY 

OFFICIAL ROUTING SUP 


INITIALS! DATE 


1 Ch±s£_ 




rai 


I I SIGNATURE 


I l A PPROVAL I 1 INFORMATION 1 I SIGNATURE 

I JACTION I 1 01 RECT REPLY l~ I RETURN 

j — - fc OMMEET I ^ PREPARATION OF REPLY L — -I DISPATCH 

I — — (CONCURRENCE L J RECOMMENDATION I ] FILE 


RETURN 


REMARKS: Cohcv^ C A* 

/ h <Lc- e'heJ, 

- ' 

. , vS< og: 

ret'hf, HJ f k ,y 9tt + j4 , '/TvhJj " ^ fvjfMC.J,*, J 

SECRET r'CjLNFIDENTilTl RESTRICTED. 1 


FORM NO. 
»CP 1947 


SMBfiK 
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CONFIDENTIAL 


|lO/*lA9 


CENTRAL INTELLIGENCE AOEIfCT 

Washington) D. C. 


ADMINISTRATIVE INSTRUCTION 

■I ■' 

SUBJECT i Retirement Doduotiono fro* Uh ve uo h s r o* Fund*. 


RESCISSION i Admlnl strative Instruction 


dated 28 August 19^7 • 


1* All employees paid fro* whwKwU funds art aubjaot to retire- 


■ant daduotions as provided by lav. ths ourront dsduetlon rats is 6^ 
of £&£ salary. 

2. Normally omployoes nay make deposits with the Treasurer of the 
Ohited States to cover retirenent deduotions for prior government ssrvioe. 
H owe v er, for soourity reasons, employees of CIA paid from imrou o Tier si ^funds 


are prohibited from so doing until i 


a. Transfer is effeoted to a vouohsrod fund status within CIA. 


b. The employee resigns or is transferred iron the Central 


Intslligsnoe Agenoy. 


0. The employes retires. 


Ji failure to make deposits for past creditable eervioe will not 


deprive employees of oredit for the service rendered but ths annuity mill 


be reduced by the amount suoh deposit would purohestlwmleis Iho employee 


Veterans are given full oredit for military service without retirement 


deduction provided they have at least five years service exclusive of military 


service. 


U. Additional information oan be obtained from the Civil Serrios Com- 


mission Ifcnphlet "Resent Changes in the Pederel Civil Service Retir 


System" mad from the Employees or finance Divisions. 


JOB THE DIRECTOR OF CENTRAL INTELLIGENCE: 

: ; _ CONHBESm | 

■ ** PtlU'i , if ' v - ' ]..* {. . 

f |p 0001 0045-4 






mV, 
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STANDARD form NO. 64 


25 X 1 A 


25 X 1 A 


2 5 X 1 A 



TO • 

! Management Officer 
Acting Chief, Speoial Support Staff 


' ' V~S. ' <■ : V : 

■m . UNITED STATES GOVERNMENT 


pate : 25 October 1949 


opinion that the proposal made h Wvisioa “^^r^of the 
sufficient detail! ‘ ^ by the Management Office £ not 2 

by tha »TTloy.o« of OSO and ow?" queBtioas °anoamia c retirement 


. ' \ - 


A ■ 

■ .'Ar 

■a,\ 





M 


• • v - ' 


■ • •,/' Y ; V'‘ 4 ;; 






'& •: A; v ',/V: -A,/ •••;• , ■ 

/ ‘ j/ u ’ V , u ♦ ' , tl b ;>* 4 i , <t >} , 

■ ■•-■. : ■' '$:■ ■ : ■ S'- y. a/ A r' ■; 

, 4 a * ■< ’ v *1 1 > ’v < i • >'?: * ’ . i . 

: : . . . 

Ldfe 3 fe.ll ■ ■ Vy ■ irf i^ f 1 •' • V r'V - >c ti ~r r T'frH'V iVr'^- {*'■ Wa a^' A H' *_ ;/>Va r^rvKn -4- aa ,; 4‘a ri piAaa j-aaa . 


Q!|VpA^DPE 4 ^t 28 R 00010001 0045-4 • ; 


a.'/i'M'w.i’yuijljl 
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UNCLASSIFIED - RESTRICTED ' 'FIDENTIAL (jECRET_ 
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OFFICIAL ROUTING SLIP 


UNCLASSIFIED .RESTRICTED CONFIDENTIAL /"SECRI 

(SENDER WILL CIRCLE. C LAS- --I cat I ON TOP-ANO B0TTOMjb==== 


CENTRAL INTELLIGENCE AGENCY 

OFFICIAL ROUTING SLIP 


Hail 


I HIT I A L Si DATE 


initials! date 


5 S5 


Chief, Finance Division ' 
* Special Support Staff 

Attn: 1 


CfD 


INITIALS DATE 

140 tsi/. 


initials!- date 


I Budget Officer 


10/13 


I . J apPROVAL I \ INFORMATION ( 

I Ta ction I I direct reply [ 

I - JcOHHENT I 1 PREPARATION OF REPLY [ 

CZZlCONCURRENCE I I RECOMMENDATION [ 


SIGNATURE 


DISPATCH 


REMARKS: 

ir 










"zr Hu* 

)NF I DENTI AL RESTRICTED UNDLASS. 


I — □ approval L 1 INFORMATION I — 1 SIGNATU 

I lA CTION I I DIRECT REPLY I I RETURN 

t- COMMENT I— — ^ PREPARATION OF REPLY L— I DISPATC 

l_ bNCURRENCE I, I J RECOMMENDATION I— J FILE 

REMARKS: The attached is being forwarded to 

Demi^ou * bo discuss the problem with 
accordanc^w^ojour 
conversation with 
yesterday. 


CONF I DENTI AL RESTRICTED UNCLASS I F I 
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— ' ; \V SECRET , y 

• Memorandum • united states government 

Management Officer 

Thru r, Chief, Special Support Staff DA TE: 13 October 191+9 

Budget Officer 

Revision of Administrative Instruction 


1. We havereviewed the re-draft of Revised Administrative 

Instruction which was prepared by your office, based 

upon a draft previously submitted by this office. Our draft 
was prepared in considerably more detail for the purpose of 
forestalling questions which would otherwise be presented by 
many individuals if full explanation was not contained in the 
Instruction and to give Branch chiefs and operating officials 

an appropriate reference in handling related problems or 
questions. Retirement benefits are naturally of vital concern 
to most employees and it takes a great deal of time in handling 
personal inquiries. 

2. We believe that much time can be saved by issuing the 
more detailed Instruction. Accordingly, we request that you re- 
consider our original draft dated 7 September 19U9. 

3* In connection with the original draft, attention is 
directed to the need for changing, due to the reorganization, the 
terminology in the last sentence of paragraph 8 to read, "Official 
inquiries may be directed to the applicable personnel and payroll 
branches of the Agency" • A similar change in organizational 
terminology should be made in paragraph b of the original draft. 


25X1A 


r 



E. R. SAUNDERS 



25X1 A 


STANDARD l»ORl4 N 

Office 

TO : 
FROM : 
SUBJECT: 


25X1 A 





Approved For Release 2001/08/02 : CIA-RDP81-00728R0001 0001 0045-4 


UNCLASSIFIED , RESTRICTED CfiONF I DENT.I kiX SECRET 

(SENDER WILL CIRCLE CLASSIF ) , 


CENTRAL INTELLIGENCE AGENCY 

OFFICIAL ROUTING SLIP 


INITIALS! DATE 


* Chief , Confidential Funds Branch 


initials! date 


Deputy Budget Officer 


r . .[approval L-j' J INFORMATION 

□□ACTION I I DIRECT REPLY 

□□COMMENT I — 1 PREPARATION OF REPLY 

I — — Concurrence I I recommendation 


INFORMATION 


DIRECT REPLY 


I I SIGNATURE 

I I RETURN 


DISPATCH 


REMARKS: The 'attached redraft of the proposed 

revision to Administrative Inst. being 

forwarded for your considerat ion. appreciate 
your reaction to the Management Office version of 
the Instruction and after discussion with you, we 
can send our coordinated remarks to the Management 
Office. 


SECRET ICONFIPENtm^ RESTRICTED UNCLASSIFIED 








\ ’ pj|- "I *' ■ I, ' 
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25X1A 


25X1A 


25X1 A 


ILLEGIB 


25X1 A 


sliii 


DRAFT' 


19/30/49 


CENTRAL INTELLIGENCE AGENCY 
Washington, D. G, 


ADMINISTRATIVE INSTRU CTION 

no. aim 


SUBJECT: Retirement Deductions from Unvouchered Funds 


RESCISSION: Administration Instruction! 
28 August 1947 


dated 


' Agency employees! 


paid from unvouchered funds, 


except temporary employees; i.e., those employed for specific periods 


of less than one year, are subject to the U. S. Civil Service Retirement 
Act of 22 May 1920, as amended, (5 U.S.C.A, 691-738). (a temporary 
employee, also, shall be subject to the Act if he is employed by the ^ 


Agency without a break in other Government service covered by the 
Act.) 


2. An employee paid from unvouchered funds may not obtain 


credit for past Government service which is not covered by retire- 


ment deductions until 


transferal to a vouchered 


funds payroll or resigns from the Agency. To obtain credit for 


past service an employee should submit Standard Form 103 to the 


Civil Service Retirement Division which will notify the individual 


of the amount due, 


3. Additional information can be obtained from the Civil 


Service Commission pamphlet, "Recent Changes in the Federal Civil 

c/A X 

Service Retirement System," and from the^Per sonne 1 Division or 

.p . ' n , , , \ _ r m OCJL 2 bsl S 25 

Fiscal Division^®**. 


FOR THE DIRECTOR OF; CENTRAL INTELLIGENCE : 


DISTRIBUTION: A. 


Mlk': 


Captain, USN 
Executive 




in ny iwn wn w w wi w ‘■‘■'' "T™ 11 , " ■ w ii | 'ir n . u . m .,. m . m , j , „ , 




Approved For Release 2001/08/02 : CIA-RDP81-00728R0001 0001 0045-4 


ILLEGIB 


camm* agency. 

Washington, D. 0* 


^'jjj j* ) 


A t* I : "i’HA T1 V Hi lilaTiilKTIOW 

MKB&R 


y Sep 


itomber 


SUBJECT: Retirement Status of Persons Paid from Unvouchered fund© 


DECISIONS: Adnd ni 3 trativt^UiG traction dated 2G August 1947 j CIA 

Notice tamibar^^B, dated 23 March 1949 


APPLICATION 


1. f h- Jb outplay so s who w* paid 

Unvoucherad Fund© under permanent or indefinite appointments, reguruless 
of whether the employee is stationed in the United State© or abroad. It 
will not apply to temporary employees,, i.e., employed for specific periods 
of less than one year, except temporary employees formerly covered by the 
aotiromont Act who have been employed or ra-employed without break in Gov- 
ernment service* It. doe© not apply to foreign nationals, agents or others 
engaged under contract and who are not appointed by a duly authorized 
Personnel officer. The rate of salary deductions for' 'contributions to .the 
/Retirement- program is (since 11 July .1948) 6$ of the ©mploye© , s gross salary. 



AUTHORITY 

2. The basic law relating to retirement of individuals in the Govern- 
ment service i© the United states Civil 'Service Retirement Act of 22 I-fcay 1920 
as amended (5 U.3.C.A, 691-73^)# auction 693 ( a ) provides in effect that the 
Retirement Act shall apply to all officers arid employees in or under the ex- 
ecutive, judicial, and legislative branches of the United states Government, 
section 722 provides that every employee coming within the provisions of the 
Retirement Act shall be deemed to consent and agree to the deductions from 
salary, pay, or compensation as provided in the Act# Payment less such ded- 
uctions ©hall be a full and complete discharge and acquittance of all claims 
and demands whatsoever for all regular services rendered by such employee 
during the period covered by such payment. 

CREDIT FOE PAST SERVICE 

3 •■'.■ the established procedure for obtaining credit for past service is; 

a. Each employee who so desires may deposit with the Treasurer 
of the United states the prescribed retirement deduction amount covering, 
the period of his past creditable Government service. 

b« Every employee who has at any time received a refund and de-\ 
©ires to receive annuity benefits for all periods of employment must \ 
smke a re-deposit of the amount refunded, plus interest. Unless the \ 
re-deposit is made by the employee , no credit will be allowed for the 1 
period of service covered by the refund in computing the annuity bene- I 
fits to the employee or hi© qualified survivors . The re-deposit ir ^ Kgmm J[ 
not be mad© by a survivor after the death of the employee. HowoveFT - * 
this procedure cannot be followed by ejuployees paid from Confidential 
Funds for the reason that in so doing, identification with the /agency 
would be established, thereby violating cover. It is, therefore, 
necessary for employees paid from Confidential Funds to delay deposits 
for periods of previous creditable service until the employee (a) is 
transferred to a vouchered funds payroll, (b) resigns from the Agency, 

(c) retires # 




i C/sr'DAirt.'ip A oinni/ 


V V Approved For Release 2001/08/02 : CIA-RDP81.-00728R0001 0001 0045-4 
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„ V ' ' ' SECRET 

I! PROGEDVm FOR AVPLIGAl'lQti FOR GOVhm^iiT i&’dVIGti 

n 4» When cm employee ie tranafcrrou to tho voucherecl funds payroll 

H an<i dosirea to obtain credit for past service, standard Form 103 ohouldt 

bo completed. Assistance my bo obtained from either Confidential Funds 
Jj . . or Fioottl Payroll Divisions. When Form 103 is completed, indicating 

:( periods of employment covered either by refund of contributions or by 

■f period of non-deductions for retirement, the form is forwarded to the 

jj Civil Service Retirement division whore computation of tho amount owad 

l! is made. The Civil Service Retirement Division then contacts the employee 

Ij direct for paymont of the amount due in order to receive credit towards 

, jj annuity benefits fox’* these periods. 

;t ; ' . •. •' ■' : ' . ; 

| tFFbCT OF INABILITY TO MAKa DSPOUlfS FOR PAST SiaVXQi 

l! 5. Failure to make deposits for pact creditable service w ill not de- 

prive the employee of credit for the seivice rendered but Ida annuity i d 1 3 
'] I *>e reduced by the amount such deposit would purchase unless he shall elect 

. 1 1 to eliminate ouch service entirely from credit under the retirement act. 

Since the employee's retirement fund draws interest (at the 'rate of 3% as 
f tho beginning of 1948) , it is generally to his advantage to make such 

j deposit. It is suggested, therefore, that since such deposits cannot be 

i Bade for security reasons, employees who are financially able to do so in- 
i' vest fin amount equal to the allowable deposit in U. i$. savings bonds, the 

i interoat on which will, to a great extent, nullify the disadvantage to the 

employee for his inability to make the retirement deposit directly. 

f. : CRSDIT FOR MILITAKf ai2t£V!0b , 

i! ■' ■ ■■• ■ • , •• • ’• • •••'.• • • 

i- : ■ • ; • . .. ■ . 

I 6* Under Public Law 426, referred to above, veterans need not imke 

| an/ payment to . tho . fund to receive full credit for their military service, 

\ provided that an employee mat have at least five years service exclusive 

[ such military service to be eligible for an annuity. All military time 

| computed on the basic formula just as though salary deduction© had been 

jf . made for that period of their federal service* 

[ voiuHivaTf cowamuoTioHs 



7. After transferring from the Confidential Funds payroll, employees 
may increase the annuity payauie on retirement by making voluntary contri- 
butions in multiples of <*25 .00 but not to exceed 10 ^ of the annual base pay 
for service since August 1, 1920, These contributions earn interest at 3% 
compounded annually, in the event of death or separation, the amo unt of 
the contribution plus interest will bo paid to the employee, his beneficiary 
or his estate, as appropriate. 

INQUIRIES 

8. For additional information, all employees are referred to the 
Civil Service Commission pamphlet entitled "Recent Changes in the Federal 
Civil Service .Retirement System." (Based on the banger - Chaney - Stevenson 
Aot of February 28, 1948). Official inquiries may be directed to the Per- 
sonnel Office and the Fiscal and Confidential Funds Payroll Sections. 
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25X1 A 
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SECRET 


0 V A F T 


CENTRAL INTELLIGENCE GROUP 
Washington, D* C. 


MEMO) 

NUMB 


: M} y j ;•( *' v. .-t 



S» ‘ V ^-A 


1947 


: 


SUBJECT* Retirement Status of Persons Paid from Unvouchered Funds 


I. Application^ This memorandum will apply to all employees who are paid 
from Unvouchered- Fhnds under permanent or indefinite appointments and whose 
positions are classified in accordance with the Classification A c t of 1923 as 
amended, regardless of whether the employee is stationed in the United States or 
abroad. It will not apply to temporary employees, i.e., employed for less than 
one year or to individuals engaged under authority of OSO projects. 

II. Authojdtjr: The basic law relating to retirement of individuals in the 

Government service is the United States Civil Service Retirement Aot of 22 May 
1920 as amended (5 U.S.C.A. 691-736). Section 693(a) provides in effect that the 
Retirement Act shall apply to all officers and employees in or under the executive, 
judicial, and legislative branches of the United States Government. Section 722 
provides that every employee coming within the provisions of the Retirement Act 
shall be deemed to consent and agree to the deductions from salary, pay, or 
compensation as provided in the Aot, and payment less such deductions shall be 
a full and complete discharge and acquittance of all claims and demands whatsoever 
for all regular services rendered by such employee during the period covered by 
suoh payment. 

III# Application of Ac t to CTG Bmployees* Employees of CIG who are paid from 
Unvouchered Funds are entitled to the benefits of the Civil Servioe Retirement 
Act to the same extent as persons paid from Vouehered Funds. It will be the 
polioy of this agency to require deduotions to be made for retirement from the 


SECRET 



•• - • /!';. 


i 

! 


25X1A 
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salaries of those persons paid from Unvouchered Fbnd* who are within the purview 
of the Act. Effective with the first pay period after the date hereof, retire- 
ment deductions at the. rate provided for by law (now set at 5%) will be made ft-om 
the pay of all employees to whom this directive is applicable. 

IV * - r - edit for . Past s «rvlc et Credit for past service will be granted in 
accordance with Section 736b of the Act. Each employee who so desires may deposit 
with the Treasurer of the United States the prescribed retirement deduction 
amount covering the period of his past Government service. Failure to make such 
deposit will not deprive the employee of credit for the service rendered, but 
his annuity will be reduced by the amount such deposit would purchase unless he 
shall elect to eliminate such service entirely from credit under the Retirement 
Act. As an employee's retirement fund account draws interest at the rate of 4%, 
it is generally to his advantage to make the deposit if financially able to do so. 

V. Inquiries i All inquiries concerning retirement deductions, coverage, 
benefits, deposits to cover past service, and other pertinent matters should be 
directed to the Chief, Personnel Division, 0S0, for persons assigned to OSO, and 
to the Chief, Speoial Services Division, Budget and Finance Branch, AAM, for 
persons in other Offices and Staff Sections. of CIO. 

FOR THE DIRECTOR OF CENTRAL INTELLIGENCE* 



D/S />“' ft Administration and Management 




25X1 A 

25X1A 

25X1A 


25X1A 


A 
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STANDARD PORM NO. fl 


*1 ' 

Office Memorandum *j united states government 




date: 22 September 1949 


TO : Management Officer 
FROM ! Budget Officer 

subject: Revised Instruction Pertaining to Retirement Status of Unvouchered 

Employees. 


1; There is attached a draft of a proposed Administrative 
Instruct ion which resci nds Administrative Instruction a nd 

also ciA^^HH^HThe proposed draft has been coordinated 
with the^MB^ MI^Hrunds Branch and in accordance with the 
comments made of the General Counsel it is agreed 

that the sentence appearing in the first paragraph pertaining 
to the inapplicability of retirement deductions should be deleted. 

2. Since the Payroll Divisions of the Confidential Funds and 
Fiscal Branches are the organizational units primarily concerned 
with retirement deductions and related problems, coordination with 
the Personnel Officer was considered unnecessary. 


3. It will be appreciated if you will take the necessary 
action to have the proposed Instruction issued in the normal manner 
in the Administrative Instruction series as required by a recent 
memorandum issued by the Executive, CIA. 



E. ’R. saund; 




sf 
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UNCLASSIFIED RESTRICTED CONFIDENTIAL ( 

r - (SENDER WILL CIRCLE CL/ 'F I CAT I ON TOP AND BOTTOM 

CENTRAL INTELLIQENCE AGENCY 

OFFICIAL ROUTING SLIP 


secret; 


INITIALSl 


2 209 Central Building 


9-13-h9 


C— IapPROYAL L — J INFORMATION I — I SIGNATURE 

I ACTION EZT1 DIRECT REPLY I I RETURN 

! fe OMMENT I 1 PREPARATION OF REPLY I I DISPATCH 

I Concurrence l... I recommendation C~ I file 

REMARKS: The proposed Administrative Instruction 
appears to be adequate with the exception of the 
following sentence of the first paragraphs ,! It 
does not apply to foreign -nationals, agents or 
others engaged under contract and who are not ap- 
pointed by a duly authorized Personnel Officer •** 

- Under established policies and procedures, 
this s entence is inaccurate since those falling 

^ECREtY CONFIDENTIAL RESTRICTED UNCLASSIFIED 


ha — 
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into the category of Career Agent are engaged under 
contract, are not appointed by a duly authorized 
Personnel fficer, and are subject to salary deductions 
for contributions to the Retirement Fund. The sentence 
concerned, as presently drafted, would appear to cover 
the category of Staff Agent, and this would be contrary 
to established policies and procedures. 


This office therefore concurs subject to 
the above observations. 



25X1A 
25X1 A 
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/if f' A 

.llCl v » r ^ ^ ^ ( ,<jv ' i. , c .) 


8 September 1949 


ADMINISTRATIVE INSTRUCTION 
NO. 


SUBJECT: 


Retirement Status of Persons Paid from Unvouchered Funds 


RECISSIONS: Administrativ^In^ruction dated 28 August 19 47>"- 

■*4^£A^Not±c e , Vl w 23 w MQ;F6‘K ,n “'^'*‘' 


1. APPLICATION 


a. This memorandum will apply to all employees who are paid from 
Unvouchered Funds under permanent or indefinite appointments, regardless 
of whether the employee is stationed in the United States or abroad. 

It will not apply to temporary employees, i.e., employed for specific 
periods of less than one year, except temporary employees formerly 
covered by the Retirement Act who have been employed or re -employed 
without break in Government service, ^t-does-not-apply-to^foreign^ c ) 
jnfirfcioiiai“Sy^agents- 0 'r-'Other e-engage d-under-.contract^and-'WhO' are not j 
('•-appoiuted w 'bym~-duly“authori^ed^PeTS'oimel^officer-p The rate of salary 
deductions for contributions to the Retirement program is (since 
11 July 1948) 6% of the employee's gross salary. 


I >' { < 


\ " 
t 


2. AUTHORITY 


7^ 


a. The basic law relating to retirement of' individuals in the 
Government service is the United States Civil/Service Retirement Act 
of 22 May 1920 as amended (5 U.S.C.A. 691-736). Section 693 (a) 
provides in effect that the Retirement Act shall apply to all officers 
and employees in or under the executive, judicial, and legislative 
branches of the United States Government. Section 722 provides that 
every employee coming within the provisions of the Retirement Act 
shall be deemed to consent and agree to the deductions from salary, 
pay, or compensation as provided in the Act. Payment less such 
deductions shall be a full and complete discharge and acquittance of 
( all claims and demands whatsoever for all regular services rendered 


\ 


\ by such employee during the period covered by such payment. 

\J 


3. CREDIT FOR PAST SERVICE 


bf 




C. V* 


vr.J 


a. 

service 


The established procedure for obtaining credit for past r 
is : 


(l) Each employee who so desires may deposit with the 
Treasurer of the United States the prescribed retirement 
deduction amount covering the period of his past creditable 
Government service. 


(2) Every employee who has at any time received a refund and 
desires to receive annuity benefits for all periods of employment 


ciriiii? 
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must make a re-deposit of the amount refunded, plus interest. 


Unless the re -deposit is made by the employee, r io credit wilj. 
be allowed for the, period of service core red b y-'t here fuhd y in ' 


^o^^^^^t^e^^^^E^be^eHt£]^~the]]pmplo^Qrpr^^^uaTTHeS 
/ gdr l, vivo rs.' the" re-de ^oMt niay not bb made ^by a survivor after^ 


'thbMilbatK of the employee. 


b, Ho^ver^rth^s procedure cannot be followed by employees 
paid from Funds for the reason that in so doing, 

identification with the Agency would be established, thereby violating 
cover. It is, therefore, necessary for employees currently paid from 
Confidential Funds to delay deposits for periods of previous creditable 
service until the employee (a) is transferred to a vouchered funds 
payroll, (b) resigns from the Agency, or (c) retires. 


4. PROCEDURE FOR APPLICATION FOR CREDITABLE GOVERNMENT SERVICE 


a. When an employee is transferred to the vouchered funds payroll 
and desires to obtain credit for past service, Standard Form 103 should Y 
be completed. Assistance may be obtained from either Confidential ’ 

Funds or Fiscal Payroll Divisions. When Form 103 is completed, indicating 
periods of employment covered either by refund of contributions or by 
period of non- deduct ions for retirement, the form is forwarded to the 
Civil Service Retirement Division where computation of the amount owed 
is made. The Civil Service Retirement Division then contacts the 
employee direct for payment of the amount due in order to receive credit 
towards annuity benefits for these periods. 


5. EFFECT OF INABILITY TO MAKE DEPOSITS FOR PAST SERVICE 


a. Failure to make deposits for past creditable service will not 
deprive the employee of credit for the service rendered but his annuity 
will be reduced by the amount such deposit would purchase unless he 
shall elect to eliminate such service entirely from credit under the 
Retirement Act. Since the employee *s retirement fund draws interest j 
(at the rate of Z% as of the beginning of 1948), it is generally to his 
advantage' to make such deposit. It is suggested, therefore, that since 
such deposits cannot be made for security reasons, employees who are 
financially able to do so invest an amount equal to the allowable 
deposit in U. S. savings bonds, the interest on which will, to a great 
extent, nullify the disadvantage to the employee for his inability to y 
make the retirement deposit directly. 




C 6 * 

) 


CREDIT FOR MILITARY SERVICE 


b’O 


'kA? 


a. Under Public Law 426,Yi*ef erred to above, veterans need not make 
any payment to the fund to receive full credit for their military service, 
provided that an employee must have at least five years service exclusive 
of such military service to be eligible for an annuity. All military 
time is computed on the basic formula just as though salary deductions 
had been made for that period of their federal service. 






% 


y i ;;’i> y • i ;r 

: t'" ‘ , t ... , 
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( 7. VOLUNTARY CONTRIBUTIONS 

y ' “ “ 

| a * After transferring from the O o nf id entta± Funds payroll # ^ 

/ employee^ may increase the annuity payable on retirement by making 

/ voluntary contributions in multiples of $25.00 but not to exceed 

_ lOfo of the annual base pay for service since August 1, 1920* 

) These contributions earn interest at compounded annually. In 

/ the event of death or separation, the amount of the contribution 

l plus interest will be paid to the employee, his beneficiary or 

his estate, as appropriate. 

8. INQUIRIES 

a. For additional information/ all employees are referred to 
the Civil Service Commission pamphlet entitled "Recent Changes in 
the Federal Civil Service Retirement System." (Based on the Langer 
Chaney - Stevenson Act of February 28, 1948.) / / Official inquiries 
may be directed to the Personnel Office and the Fiscal and Con- 
fidential Funds Payroll Sections. 

FOR THE DIRECTOR: 


CONCURRENCES : 
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DEC 

C_0_N F I D E H T T A T. 

CENTRAL INTELLIGENCE AGENCY 
Washington, D, C, 


1949 




25X1 A 


ADMINISTRATIVE INSTRUl 
NO. 


13 December 1949 


SUBJECT: Retirement Deductions from Confidential Funds 


25X1 A RESCISSION: Administrative Instruction 




dated 26 August 1947 


, „ J? employees paid from confidential funds are subject 

SwSts 22r£&r »• •—>* «***- 


. , 2 * Fai l ur ® to make deposits f <?r past creditable service will 
not depnye employees of credit forlthe service rendered but the 
annuity will be reduced by the amount such deposit would purchase 
Veterans are given full credit "for military service without deposits 
or deductions which wore not made provided they have at least five 
years service exclusive of military service. 

3 » ' Additional information can be '^obtained from the Civil Service 
Commission Pamphlet "Recent Changes in the Federal Civil Service 
Retirement Systom and .from the Employees or Finance Divisions. 


FOR IKE DIRECTOR OF CENTRAL INTELLIGENCE: 
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■RESTRICTED 


pSTATINTL 


STATINTL 


CENTRAL ' INTELLIGENCE AGENCY 
Washington, D. 0. 


STATINTL ADMINISTRATIVE INSTR UCTION 
NO. 


5 January 1950 


SUBJECT i 


Retirement Deductions and Redeposit of Civil Service 
Retirement Refunds. 


RESCISSION: Administrative Instruction! 


(dated 13 December 1949 « 


1. Retirement Deductions 


a. All CIA employees are subject to retirement deductions as pro- 
vided by law* The current deduction rate is six per cent of base salary. 


2 • Redeposit of Civil So r vie e Retirement Refunds 


a* Every employee who has at any time received a refund and desires 
to receive annuity benefits for all periods of ' employment must make a 
redeposit of the amount refunded plus interest. 


b. Unless the redeposit is made by the employee, no credit will be 
allowed for the period of service covered by the refund in computing the 
annuity benefits to the employee or his qualified survivors. 


c. The redeposit should fee made without delay for the following 
reasons : ; 


(1) The rede 7 jit- may not be made by a survivor after the 
death of the employee. 


(2)’ Delay in making the repayment results in added interest 
charges . 


d. Failure to make deposits for past creditable service vail not 
deprive employees of credit for the service rendered but the annuity will 
be reduced by the amount such deposit would purchase. 


e# Veterans are given full credit for military service Without deposits 
for deductions which were ‘not made provided they have at least five years 
service exclusive of military service. 


f . Additional information can be obtained from the Civi 1 Service 
Commission Pamphlet "Recent Changes in the Federal Civil Service Retire- 
ment Systom" and •from < vt'ho' Employee|i*Livision, Special Support Staff, or 
Personnel Di vis io'n, Administrative Staff. 


FOR THE DIRECTOR OF CENTRAL INTELLIGENCE: 



DISTRIBUTION: 


ALL CIA EMPLOYEES ; ' , 
; .r RESTRICTED 


Acting Executive 




1 ; : " \ ; 
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CO P Y 

CENTRAL INTELLIGENCE ao, 

Washington, D» C. 


28 August 1947 


SUBJECT; Retli'ernent status or persons paid from Unvoucherod 
Funds 


I. Application : This memorandum *111 apply to all 
employe oa who aro paid from Unvouchored Funds u ndep permanent or 
Indefinite appointments and whoso positions aro classified In 
accordance with the Classification Act of 1923 as amended, regard- 
less of whether the employee Is stationed in the united States or 
abroad. It will not apply to temporary employees, i.e. , employed 
for less than one year or to Individuals engaged under authority 
of 0S0 projects. 

II. Authority : Th© basic law relating to retirement of - 
individuals in tne Government service la the United States Civil 
Service Retirement Act of 22 Kay 1920 as amended (5 U.S.C.A. 
691-736). Section 693 (a) provldos in effect that the Retirement 
Act shall apply to all officers and employees In or under the 
executive, judicial, and legislative branches of the united States 
Government. Section 722 provides that every employe© coming 
within the provisions of the Retirement Act shall bo deemed to 
consent and agroe to the deductions from salary, pay, or compen- 
sation as provided in the Act, and payment loss such deductions 
shall bo a full and complete discharge and acquittance of all 
claims and demands whatsoever for all regular services rendered 
by such employee during the period covered by such payment. 

III. Application of Act to CIO Employees : Employees of CIO 
who are paid from Unvouchored Fuhtfs are entitled to the benefits 
of the Civil Service Retirement Act to the same extent as persons 
paid from Vouchored Funds. It will be tho policy of tills agency 
to require deductions to be made for retirement from the salaries 
of those persons paid from Unvouchored Funds who are within the 
purview of the Act. Effective with the first pay period af tor the 
date horeof, retirement deductions at tho rate provided for by law 
(now sot at 5*5) will be mad* from the pay of all employees to whoa 
this directive Is applicable* 

IV. . Credit for Past Service : Credit for past service will 
be granted in accordance with Section 736b of the Act. Each 
employee who so desiros may deposit with the Treasurer of tho 
Waited States tho prescribed retirement deduction amount covering 
the period of his past Government servico. Failure to make such 


itE iIUKBERED PER CIA .GEI-LERAL ORDER 


ADM III. IUSTRUCTI0 

NUMBEF 
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deposit will not deprive the employee of credit for the service 
rendered, but Ms annuity will be reduced by the amount such 
deposit would purchase unloss he shall elect to eliminate such 
service entirely frost credit under the Retirement Act* As an 
employee »s retirement fund account draws interest at the rate of 
4 it is generally to his advantage to make the deposit if 
financially able to do so* 

■ . ■ ■' v -V . ' v 

V. inquiries ; All inquiries concerning retirement deduc- 
tions, coverage, benefits, deposits to cover past sorvleo, and 
other pertinent matters should b© directed to the Chief, Personnel 
Division, 0S0, for persons assigned to OSO, end to the Chief, 
Special Services Division, Budget and Finance Branch, AS®, for 
persons in other Offices and Staff Sections of CIO*/ 


FOB THE DIRECTOR OF CEKTRAL INTELLIGENCE: 


STATINTL 



Administration and Management 

DISTRIBUTION: A 





STATINTL I 

| 

STATINTL I 


I 

i 


l 



STATINTL 
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) RESTRICTED 


CENTRAL INTELLIGENCE AGENCY 
Washington, D. C. 


ADMINISTRATIVE INSTRUCT H 
NO. 




5 January 1950 


SUBJECT: Retirement Deductions and Redeposit of Civil Service 

Retirement Refunds, 

RESCISSION! . Administrative Instruction dated 13 December 19U9* 


1* Retirement Deductions 

a. All CIA employees are subject to retirement deductions as pro- 
vided by law. The current deduction rate is six per cent of base salary. 

2 • Redeposit of Civil Service Retirement Refunds 

a. Every employee who has at any time received a refund and desires 
to receive annuity benefits for all periods of employment must make a 
redeposit of the amount refunded plus interest. 

b. Unless the redeposit is made by the employee, no credit will be 
allowed for the period of service covered by the refund in computing the 
annuity benefits to the employee or his qualified survivors* 

c. The redeposit should be made without delay for the following 
reasons : 

(1) The redeposit may not be made by a survivor after the 

death of the employee • 

(2) Delay i** making the repayment results in added interest 

charges • 

d. Failure to make deposits for past creditable service will not 
deprive employees of credit for the service rendered but the annuity will 
be reduced by the amount such deposit would purchase. 

e. Veterans are given full credit for military service without deposits 
for deductions ^vhich were not made provided they have at least five years 
service exclusive of military service. 

f . Additional information can be obtained from the Civil Service 
Commission Pamphlet ’-Repent Changes in the Federal Civil Service Retire- 
ment System” and from the Employees Division, Special Support Staff > or 
Personnel Division, Administrative Staff, 
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Q'O NF I ip E N T I A L 

CENTRAL INTELLIGENCE. AGENCY 
Washington, D, C. 


zW 

t 


ADMINISTRATIVE INSTRUt 
NO. 




13 December 1949 


SUBJECT: 

RESCISSION: 


Retirement Deductions from Confidential Funds 


Administrative Instruction Nol 


dated 28 August 1947 



1* All employees paid from confidential funds are subject 
to retirement deductions as provided by lav. The current deduction 
rate is 6% of base salary*- 

2. Failure to make deposits for past creditable service will 
not deprive employees of credit for the service rendered but the 
annuit 3 ^ will be reduced by the amount such deposit would purchase. 
Veterans are given full credit for military service without deposits 
for deductions which wore not made provided they have at least five 
years service exclusive of military service. 

3* Additional information can be obtained from the Civil Service 
Commission Pamphlet "Recent Changes in the Federal Civil Service 
Retirement System” and from the Employees or Finance Divisions. 

FOR THE DIRECTOR OF CENTRAL INTELLIGENCE; 



Executive 

DISTRIBUTION; A. 


C 0 N F I D ENT I’A L 
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SECRET 


-CENTRA]* TM TP;T.T,Tr,F.H rjr-Y«niiy- 
lYashington, D, C. 


'wAsfjs i 


MEMORANDUM 
NUMBER ■■ 




28 August 1947 


SUBJECT: Retirement Status of Persons Paid from Unvouch ered Funds 


• Applicati»n : Jhis memorandum will apply to all jgmployee^g who 
are paid iVom Unvouchei^r'Purtds’ under permanent or indefinite" appoint- 
ments and whose positions are classified in accordance with the Classi- 
fication Act of 1923 as amended, regardless of whether the employee is 
stationed in the United States or abroad . It will not apply to temporary 
employees, i.e., employed for less than one year or to individuals engaged 
under authority of 0S0 projects. 


II. _ Authority : The basic law relating to retirement of indivi- 
duals in the Government service is the United States Civil Service 
Retirement Act of 22 May 192^ as amended (5 U.S.C.A. 691-736). Section 
693 . (a) provides in effect that the Retirement Act shall apply to all 
officers and employees in tr under the executive, judicial, and legis- 
lative branches of the United States Government . Section 722 provides 
that every employee coming within the provisions of the Retirement Act 
shall be deemed to consent and agree to the deductions from salary, pay, 
or compensation as provided in the Act, and payment less such deductions 
shall be a full arid complete discharge and acquittance of all claims and 
demands whatsoever for all regular services rendered by such employee 
during the period covered by such payment. 


III. Application of Act to GIG Employees : Employees of CIG who are 
paid from Unvoucher ed Funds are entitled to the benefits of the Civil 
Service Retirement Act to the same extent as persons paid from Vouchered 
Funds. It will be the policy of this agency t® require deductions to be 
made for retirement from the salaries of those persons paid from Unvouch- 
er ed Funds who are within the purview of the Act. Effective with the 
first pay period after the date hereof, retirement deductions at the rate 
provided for by law (now set at %) will be made from the pay of all em- 
ployees t# whom this directive is applicable. 


t Credit f o r Past Service : Credit for past service will be 
granted in accordance with Section 736b of the Act, Each employee who 
so desires may deposit with the Treasurer of the United States the pre- 
scribed retirement deduction amount covering the period of his past Govern- 
ment service. Failure to make such deposit will not deprive the employee 
of credit for the service rendered, but his annuity will be reduced by 
the amount such deposit would purchase unless he shall elect to eliminate 
such service entirely from credit under the Retirement Act. As an employee^ 
retirement fund account draws interest at the rate of i$> 9 it is generally 
to his advantage to make the deposit if financially able to do so. 


( 2435 ) 


SECRET 


‘tf-V ,-w- \1k 
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V. Inaulr.ic s : All inquiries concerning retirement deductions, 
coverage, benefits, deposits to cover past service, and other pertinent 
matters should be directed to the Chief, Personnel Division, 0S0. for 
persons assigned to OSO, and to the Cpief , Special Services Division, 
Budget and Finance Branch, A&M, for persons in other Offices and Staff 
Sections of CIG. 


for the director of central .INTELLIGENCE : 





DISTRIBUT T ON : A 





